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Governing Rules

It is the policy of Wellington's Council that these Rules of Procedure shall govern
all official meetings of the Council, as v^ell as all other Wellington Boards and
Committees. When reference is made to Council herein, it shall include all
Wellington Boards and Committees, unless otherwise stated. The purpose of these
rules and procedures is to provide for an efficient and orderly functioning of Council
business: protect the rights of the public and individuals who appear before the
Council; protect the right of the majority to decide andThe-minority to be heard;
and to preserve the spirit and harmony within the Qpyhcil ahd those appearing
before it. No other rules or procedures shall apply^fflgultimate determination of
procedural matters shall rest with the Presiding^fficeC subject to appeal as set
forth in Section VI.c below. ^ ̂

a. Meetings to be Public. All meetings dithe Co^Biyhall be ope^ro the public,
except for such meetings as are exempt by general law.

b. Categories of Meetings,

1. Regular Meetlnq^WMCouncil shall the Council Chambers
at Village Hall, (% other "designated ̂ ace within the Village
boundaries. Regular Council meetings shall commence at 7:00 p.m.,
on the second and fourth Tuesday of each month, unless otherwise
specified. \

2. Agenda Review. The Council shall meet with the Village Manager,
the:Village®torney, and Village Staff prior to the regularly scheduled
Couh;ciJ>ni,^e{jhgs:^^^^^^ meeting shall function as a workshop and beCheld to review ageWtefe that will appear before the Council at
fî .upcoming Council meeting, and provide Council the ability to
question staff^about items appearing on the agenda. No formal action
or decisions wllf be made by the Council at Agenda Review. The
meeting shalfbe open to the public, but the public will not be
permitted to speak unless a majority of the Council in attendance
invites public comment on an issue.

a::"Workshops. Workshops are held to discuss items of special
Tmportance or complexity that require longer than usual staff
<ftesentations and Council questions. No dispositive motions or
decisions will be made at any workshop, and public comment will not
be allowed unless a majority of Council in attendance invites public
comment on an issue. Workshops will be publicly noticed and held
on an as-needed basis.

4. Special Meetings. Special meetings may be called by the Mayor,
or in the Mayor's absence, the Vice Mayor, or without regard to the
presence or absence of the Mayor or Vice Mayor, by request of three
or more Council Members, or as otherwise provided for in the Village



Charter. The call for a special meeting shall be filed with the Village
Clerk. If a special meeting is announced during any regular Council
meeting, that announcement shall serve as notice and no additional
notice shall be provided unless otherwise required by law or
ordinance. All other Special Meetings, except in the case of
emergencies, shall require seventy-two (72) hours notice to each
Councilmember and the public. At any emergency meeting, the
Council's first order of business shall be to discuss the nature of the

emergency and affirm by a majority vot^that such emergency
condition exists. Only after such motion shall the Council
conduct business.

Quorum. A majority of Councilmembers, free o^rotl^^ponflict, shall constitute
a quorum and be necessary for the transaction of business. If a quorum is not
present, discussion of the issues may tak^place, but nd%^ision, direction, or
vote on a matter shall occur until and ypJiss a^quorum is ptesent.

d. Remote Attendance by CouncifmWmber. me remote atteridlTice by a
Councilmember by telephone or other fechnologicSkjneans is not^encouraged,
but may be allowed if there is a quorum physically present and upon the
unanimous approval of Copncilmembers physically present at the meeting. A
request to appear remotelyTnust be submitted ptibx toJhe scheduled meeting
and shall indicate the reason for the.physical a^Wce, and state why it is
appropriate for the Councilmember to participate rethotely. The vote to allow
the remote participation shall be the first item "pf^business at the meeting and
the CouncilmerfibeYtrequesting remote participation shall not deliberate or vote.
No CounciliriPmbeRlHall be permitted to participate, deliberate, or vote on any
quasi-judioial jpatter^b^^^^ the CoupciL

e. Curfeyy. Section 2-34 of the Code ofOrdinances controls all matters pertaining
: cu rfews.

f7 Minutes. Minutes of Council meetings, as well as Board and Committee
'vJheetings, shall be kept by the Village Clerk in accordance with Florida law,

w^fere applicable, as well as in accordance with Section 2-291 of the Wellington
CodPof Ordinances.

Order of BUsiness for Meetings
a. Order of Business. There shall an official agenda for every Council meeting,

which sets forth the order of business to be conducted at the meeting and shall
generally be as follows:

i. Call to Order

ii. Invocation

ill. Pledge of Allegiance

iv. Approval of Agenda
V. Presentations and Proclamations

vi. Consent Agenda



vii. First Public Forum

viii. Public Flearings
ix. Regular Agenda

X. Second Public Forum

xi. Attorney's Report

xii. Village Manager's Report

xiii. Council Reports
xiv. Adjournment

Agenda. The Village Manager and Staff shall prepaC"^^nda items that they
believe should be considered at upcoming meetin^Jhe Village Manger shall
use discretion in determining whether a matte^HoiilStibe placed on an agenda
and in what order. A preliminary agenda will 0%nerally bi'published one week
prior to the regular Council meeting. and.the Village Manag|l:rnay delete items
from a preliminary agenda without consent of the Council. "tt^Council shall
approve any items added to the agenda^after the.publication off|Jpfeliminary
agenda. When practical, backup material relatingTo the agenda itilns are to be
included for the record and provided to Council during the week prior to the
regular or workshop meetipg,

Agenda Approval. Only itihiy^ed^on the officia^gj^nda will be acted upon
unless additional items are a%ed tMRfeHage upon approval by a majority
of the Council. The majority of%e QpHnfil^ma^also agree to remove an item
from the finald^pnda during thS^ppropriatepime at the regularly scheduled
Council Meffing. | %

Consent Agenda. Consent Agen%^he Consent Agenda should be used
to handle routine, matters^on_the_:#genda in an expeditious manner. No
disfllsion-of individual items shall occur unless a Councilmember requests an
Werr\ be removed from the consent agenda. Members of the public may speak
to any cons^ht item.

Ij^esentation of Agenda Items. The general order of item presentation, except
foKgUasi-judicial matters, shall be as follows subject to changes depending on
the it^iynder ̂ esentation:

t^^yVillaoe Manager announces item,
ii^^ Presentation by staff, if any.
ill. Discussion and questions by the Council,
iv. Public Comment

V. Further discussion by Council.
vi. Motion made, and discussion/amendment of motion, if

necessary. If a motion does not receive a second, that motion
dies and another motion may be made.

vii. Vote taken.



Quasi-Judicial Proceedings.
a. General Procedural Requirements. The procedures to be followed for quasi-

judicial hearings are generally the same as for all other public hearings.
However, Florida law contains specific requirements for quasi-judicial hearings.
The Village Attorney and Village Staff shall identify matters on the agenda that
are quasi-judicial in nature. All persons wishing to testify must first be sworn
and shall be subject to cross-examination. Any objections made during the
quasi-judicial hearing shall be ruled upon by the Council after considering the
advice of the Village Attorney.

b. Order of Presentation. The general order of presentation shall be;
i. Swearing in of witnesses.
ii. Disclosure by Council of ex parteebmmuhi^lons.

ill. Village staff presentation, including oyervievrlp^jecommendation.
iv. Presentation by Applicant, jTcluding cross-examination of Village

Staff and Council.
'5-.

V. Presentation by Interested Parties, mpluding cross-o^Fmination of
Village staff and Council ^

vi. Comments from members 6%thJ public. The Applicant and
Interested Patties may cross-ekatrijne members of the public
immediately after their comments areimade^

vii. Final Arguments-_by-Petitioner, folldWeVby final argument of
Interested Parties%

viii. Final questions fr%i Village Council, which then closes the
W

Ix. ^^0elibefStidns and disp%ition by Council. The Council may adjourn
proce^ings to further^liberate, consider additional evidence,

^^ftequssyhe Village Attorney to prepare and bring back for
consideratioa final-order based on their deliberations. The

Council may moVWo"'approve, approve with conditions, or deny
without any further delay.

^Jparties. The pi®ps to^uasHudicial proceeding shall be the person whose
p^erty or interns are directly involved in the matter (the "Applicant") and any
person or entitylThat has formally intervened in the matter (an "Interested
Party"). A persojTseeking interested party status shall: (a) request such status
as early in the" proceedings as possible, but no later than two (2) business days
before thepbmmencement of the Council's hearing. Unless granted additional
time by a majority vote of the Council, the Applicant is limited to 20 minutes for
presentation (excluding cross-examination), Interested Parties are limited to 15
minutes (excluding cross-examination), and the public is limited to 3 minutes
per comment. Final arguments by the Applicant and Interested Parties are

limited to 5 minutes each.



d. Ex Parte Communications. Ex parte communications are those written or oral
communications concerning a quasi-judicial matter pending before the Council,
including any site visits by Councllmembers. Prior to receiving any evidence,
each Councilmember shall disclose all ex parte communications, including site
visits. The disclosure shall include the subject of the communication, the
identity of the person or group with whom the communication took place, and
shall summarize the subsistence of the communication. For site visits, the date

and substance of the site visit shall be disclosed. ̂Any written ex parte
communications received by Gouncilmembers sha|yte>given to the Village
Clerk, to the extent those communications are pbf already included in the
project file. Each Councilmember independentlyrdecides whether to engage in
any ex parte communication. . '

e. Decisions Based on Competent Substantfal Evidenc^v^^ll decisions on
quasi-judicial matters shall be based upon the cpmpetent suSstihtial evidence
presented at the hearing, which shall include the^agenda, back-up materials,
the entire project file, and factual testimony ahci Evidence presented at the
hearing, including Village Staff presentations and testimony of the applicant.
Interested Parties and expert witnesses, as wdll as fact testimony presented by
the public. General public or neighborhood opposition, support, or opinion
testimony shall not be considered as cbmpetent substantial evidence.

Public Participation and Comment \
a. Importance qf Citizen Input. The Council recognizes the important right of all

citizens to express their opinions ori fh^ operation of Village government and
matters before the CounciL' Furtherrnore, the Council recognizes the need to

jj^nduct orderly and'efficient meetings.

Procedure for Citizen Input on Individual Agenda Items. Any member of
|he public wishing to speak on a particular agenda item, or who desires to make
their position known but does not want to address the Board on a particular
agenda item, shall complete a comment card and present the card to staff. The
citizen wilL b§-recognized by the Council and either be called forward to
commentonlhe item indicated or the citizen's card shall be read into the record.

Each comfhenter shall state their name, address, and will be given three (3)
minutes to provide on-topic comment on the particular agenda item under
consideration. At the end of the allotted time, an alarm will sound.

c. Public Forum. The Village provides time at the beginning and the end of its

meetings for public forum, giving citizens the ability to address the Council on
any Village issue not currently before the Council. Citizens shall complete a
comment card as indicated above, and remarks shall pertain to Village



business and be addressed to the Council as a whole, and not to any particular
council member. All comments will be reflected in the record of the meeting.
Council shall refrain from responding or reacting to the comments, and if some
action is required, Council shall direct the Village Manager to attend to the
matter and report back to the Council at a future date, if warranted.

d. Public Forum Extended Presentation. If any member of the public wishes to
address the Council during Public Forum for longer than three minutes, the
extended presentation must appear on an Agenda, ̂request for an extended
presentation shall be made through the Village .Manager's office and shall
include the following: The requester's nameil^lft::.address, whether the
requester is a resident of the Village, wheth^fhe r^y^ter is presenting on
behalf of a group or other individuals anj^f Iq, the ̂ entity of the group or
individual on whose behalf the reques^ls presenting, ani^ brief outline of
the presentation. To be placed on jK Agendq, the requesfl^an^xtended
presentation must be received by^feSfege Mp^ager no later t|in seven (7)
business days prior to the meeting at which the requester wishes^o speak. The
maximum amount of time provided for an extended presentation during public
forum is fifteen (15) minut^^^ .

e. Meeting Decorum. No slanderous, negative personal remarks, or disruptive
behavior shall be allowed. Th#yayonfnagferMf% microphone at any time
the Mayor fe§te4h§t these guidelihes or fuje¥ of order are being violated.
Citizens ma^^be removed from the meeting, and Council may ban violators from
speaking at future n^tings pursuant to a majority vote. Permission to lift the
ban may b#gfarited S^a majority vd^of the Council.

f. ̂ ^hs, Placards, BannersT FoKpublic safety purposes, no signs or placards
^^ft/ill be permitted at meetings if the signs are mounted on sticks, posts, poles,

)r similar structures. All other signs shall not disrupt meetings or interfere with
visual rights of othe^f

Rules d^iebate, MHtions.
a. Presiding Officer. The Presiding Officer shall be the Mayor and, if the Mayor

is not present, the Vice Mayor. In the absence of the Mayor and the Vice
Mayor, the Village Clerk shall call the meeting to order for the purpose of
electing a temporary presiding officer.

b. Right of Participation. Every member of Council has a right to speak in the
debate and shall be recognized by the Presiding Officer.

c. Preservation of Order. The presiding officer shall preserve order and
decorum, prevent personal attacks or the impugning of members or their
motives, and shall confine members in debate to the question under discussion.



d. Point of Order. Any Councilmember who believes a breach of these rules has
occurred has a right to call immediate attention to the matter by raising a "point
of order." The Presiding Officer shall decide all points of order, subject to the
right of any member to appeal to the Council. If any appeal is taken, the
question shall be, "Shall the decision of the Chair be sustained" and the Council
shall decide by a majority vote.

e. Motion to Reconsider. An action of the Council may be reconsidered at the
same meeting or the very next regular meeting of tha Council. A motion to
reconsider may only be made by a member who vQted"dathe prevailing side
of the question, and is debatable. A motion^g^econsider shall not be
entertained; (1) if the approved action has beenpiiifll^ or fully carried out; (2)
if the motion concerns a contract, when th^party foflhe contract has been
notified of the outcome; or (3) if the vote hastcatised sornething to be done that
is impossible to undo. Adoption of a motion^o reconsideljjhall rescind the
original action; therefore a new motion, second, and vote is required to take
formal action on the item, if desireef aftmay take place at a fufef^rneeting. If
a timely motion to reconsider is not raised, yet a Councilmembefwould like to
revisit an issue, that issue may be placed on aTuture agenda provided that: (1)
new relevant information ttas^ been discoveredThat if known at the time of the
original vote could have projlped a different outppme;(2) the majority of the
board approves the item to be placed on the a^lndl; and (3) none of the
instances set forth above exlslfhat w^[d;||phibit #motion to reconsider.

f. Motion to pQ^itip® like pTiefer consideration of a matter,
a motion to postpone is in order, wliph may include a time and date to continue
the disQUSs|6m WheifpDstponing afTadyertised public hearing, a time and date
certain should, where practical, b^lPfcluded in the motion. This motion is
debatable. .

I ^^Motlon ®OTose Debate/Call the Question. Any Councilmember may move
To close debate/call the,;q'ueSTion on the motion being considered. This motion
js not debatable and requires a supermajority vote of the members. If the
Tngtipn passes, ̂ discussion ends and a vote is taken on the motion on the

Voting.
a. Voting. T^manner in which voting on a motion takes place shall enable the

Village Clirk to ascertain the individual vote of all Councilmembers present and
voting on the matter. All Councilmembers shall vote on any issue that comes
before the Council, if they are present at the dais or otherwise able to cast the
vote, unless they have a voting conflict as defined in Florida Statutes.

b. Voting Conflict. No Councilmember shall vote on a matter when the

Councilmember has a voting conflict pursuant to Sections 112.3143 or
286.012, Florida Statutes or Section 2-443 of the Palm Beach County Code of



Ethics. Furthermore, in accordance with Palm Beach County's Code of Ethics,
any Councilmember with a conflict shall not participate in the discussion of the
item. The abstaining member shall remove himself/herself from the room during
the discussion of and voting on the item, and shall comply with the
requirements of state law, as applicable, including the filing of Form 88
"Memorandum of Voting Conflict" with the Village Clerk within 10 days of the
meeting at which the conflict was declared. A copy of Form 88 shall also be
filed with the Palm Beach County Commission on Ethics.

Vote Change. Any Councilmember may change hjmr her vote before the next
item is called for consideration.

d. Tie Vote. A tie vote shall result in the failyfe Sf^the mdlon; however, there is
no prevailing side for the purpose ; of"a^ Motion to Reconsider. Any
Councilmember may, at the next regular meeting and with ap^oval by a
majority of the Council, request that the item bejf^ced on a future agenda for
consideration.

Construction, Suspension and Amendment of Riiles:
a. Construction of Rules. These rules are for the effioj^nt and orderly conduct

of Village Council, Board, and Committee businessibhiy. No violation of these
rules shall invalidate any action^of the Council when approved by a majority
vote, or supermajdrity vote, wheferequired. Jo the extent a procedural matter
is not addrabsed in these rules, Roberts Rules of Order, newly revised (1T^
Edition) sfralLserve as a guide to suph proceedings.

b. Suspension of Rules. Any provision of these rules not governed by the Village
pharteh the Codepf Ordinances....or general law may be temporarily suspended

^pbr that meeting by a vote of a majority of all the Councilmembers present.

^-Amendment of Rules. These rules may be amended, or new rules adopted,
^y a majority votejof alFmembers of the Council, provided that the proposed
amendments or rjew rules shall have been introduced into the record at a prior
CouhGilweetinq^
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