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I Governing Rules """"{Formatted: Indent: Left: 0.5, First line: 0

It is the policy of Wellington’s Council that these Rules of Procedure shall govern+---{ Formatted: Indent: Left; 0.5"

all official meetings of the Council, as well as all other Wellington Boards and
Committees. When reference is_made to Council herein, it shall include all
Wellington Boards and Committees, unless otherwise stated. The purpose of these
rules and procedures is are to provide for an efficient and orderly functioning of
Council business; protect the rights of the public and individuals who appear before
the Council: protect the right of the majority to decide and#he.minority to be heard:
and to preserve the spirit and harmony within the C | and those appearing
before if. No other rules or procedures shall apply.< timate determination of
procedural matters shall rest with the Presiding .Sffice ject to appeal as set
forth in Section VI.c below.
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nda Review. The Council shall meet with the Village .--{Formatted: Font: (Default) Arial
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M%aqer. the Village Attorney, and Village Staff prior to the
réqularly _scheduled Council meetings. This meeting _shall
unction as a workshop and be held to review agenda items that
will appear before the Council at the upcoming Council meeting,
and provide Council the ability to question staff about items
appearing on the agenda. No formal action or decisions will be
made by the Council at Agenda Review. The meeting shall be
open to the public, but the public will not be permitted to speak
unless a majority of the Council in attendance invites public
comment on an issue.




ii. Workshops. Workshops are held to discuss items of special .

importance or complexity that require longer than usual staff
presentations and Council questions. No dispositive motions or
decisions will be made at any workshop. and public comment
will not be allowed unless a majority of Council in attendance
invites public comment on an issue. Workshops will be publicly
noticed and held on an as-needed basis.

iv. Special Meetings. Special meetinqs_mav be called by the«
Vice Mayor, or without "

Mayor, or in the Mayor's absence, th:
reqgard to the presence or absence e Mayor or Vice Mayor,
by request of three or more Cougeil-Members, or as otherwise
provided for in the Village ChameT Th for a special meeting
shall be filed W|th the V|_§gg “Glerk. If = special meeting is

All other Special Meeting
shall require seventy-tw

__-'ﬂ"t in*the case of‘emergencies,
/2) hours notice to each
Eany emergency meeting. the

the emergency: and
emergency condition

ion of business. _If a quorum is not present,
y take place, but no decision, direction, or vote
ntil and unless a quorum is present.

The remote attendance by ef a Councilmember by
telephone_—sconferefce-or other technological means is not encouraged, but may be
allowed if there is a quorum physically present and upon by-the unanimous approval of
Counmlmembers physmally present m—aﬁeadanee—at the Ieeaﬂen—eﬁ%meetmg A

must—A request to appear remotelv theueapemmtyvte—must be 5ubm|tted Epeaent—by

telephone-orvideo-cenferenserprior to the scheduled meeting and shall -preferably-ata
pmvmwneekngeﬁheAMng—Geuﬁethe—Feqaest—smuld-mdlcate the reason for their
physical absence, and state reasens—they—believe—why it is appropriate for the
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Councilmember to part|C|pate remotely bﬂelepheneﬁandiewdee-eenferenee— The
vote to allow the remote offsite

participation_shall be the first item of business at the meeting and the —Prierte—the
requesting-Councilmember requesting participating-in-the-meeting-by-telephone-orvideo
remote participation shall not deliberate or vote. ecerference—the—other—members

No Councilmember shall be permitted to participate,

physically-present-at-the-meeting—
dehberate or vote on any quasi-judicial matter before the Councﬂ have-unanimously

Font: (Default) Arial

& [Formaued:
[

"| Formatted:

Font: (Default) Arial

S

i Formatted: Indent: First line: 0", Numbered + Level: 1
+ Numbering Stylez a, b, ¢, ...
\ | Left + Aligned at: 0.75" + Indent at: 1"

+ Start at: 5 + Alignment:

[ Formatted:

Font: Not Bold

Formatted:

Font: (Default) Arial

£l Order of Business for Meetings

Formatted:

Font: (Default) Arial

a. Order of Busmess “there shall_an

\ [ Formatted:

Font: (Default) Arial

Formatted:

Font: (Default) Arial

meetlnq and shall qenera
. Callto Order

.| Formatted:

Font: (Default) Arial

Formatted

: Font: (Default) Arial, Bold

"\ ‘\‘ [ Formatted:

Font: (Default) Arial, Bold

LR A R A o R A=)

| Formatted: Indent: Left: 0.5", First line: 0", Numbered
.| + Level: 1 + Numbering Style: I I IIL, ...
‘| Alignment: Left + Aligned at: 0.25" + Indent at: 0.75"

+ Startat: 3 +

[ Formatted:

Font: (Default) Arial

S

{ Formatted: Indent: Left: 1.5", No bullets or numbering ]

b. Agenda. The Village Manager and Staff shal enda litem
that thgx belleve should be con5|dered w mg




Il use his-discretion in determining w atter should
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action: Only items listed on the official agenda will be acted upon unless . AR [Fo;matted: Font: (Default) Arial

additional items are added to the agenda upon approval by a majority
of the Council. The majority of the Council may also agree to remove
an _item from the final agenda during the appropriate time at the

reqularly scheduled Council Meeting.
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be used to handle routine matters on the agenda in an expeditious
manner. _No discussion of individual items shall occur expeditiously-
TFhere—is—no—separate—discussion—of—these—iems—unless a
Councilmember requests an item be removed from the consent

aqenda Members of the public may speak to any consent item. for
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withesses-who-wish-te-testify must gshall-first be sworn and s subject to
cross examination. Any oblectlons made during the guasi-judicial hearing shall
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b. Order of Presentation. The general order of presentatlon shall be:

I Swearlnq in of wﬂnesses S Formatted: List Paragraph, Numbered + Level: 3 +
ii. Numbering Style: i, i, iii, ... + Start at: 1 + Alignment:
ii. Vilage staff presentation, overview _ and Right + Aligned at: 1.63" + Indent at: 1.75"

recommendation.

Comments from mein
Interested Parties may

{Formatted Font: (Default) Arial J
Formatted: List Paragraph, Indent: Left: 1.75", First Iine:]
o

S: Deliberations-and-dispesition-by-Village-Council—Fhe-Village-Council-may+----- [ Formatted: Indent: Left: 0.75", No bullets or J

numbering

9



aQQHWMW%%@SMMHQHM%MWM

Parties. The parties to a quasi-judicial proceeding shall be the person whose«

property or interests are directly involved in the matter (the “Applicant”) and any
person or entity that has formally intervened in the matter (an “Interested
Party”). A person seeking interested party status shal a) request such status
as early in the proceedings as possible, but no later.thian tWo (2) business days
before the commencement of the Council's hearis nless granted additional

minutes (excluding cross-examination),.

per comment. Final arguments by thi

limited to 5 minutes each. P

o EX Parte Communications Ex parte 1 igati 3NS are thos&w itten or oral

site VlSlf’e:’éhaII be él”sclosed Any wrltten ex_parte
sed by Couﬁiglmembers shall be given to the Village
iose_communieations are not already included in the

aber independently decides whether to engage in __..--

mmutes—Pe%ews—ewWested—paWe&msMng—te—melude—deeumeM
evidence-or-and/or-written-argument-to-the-Village-Council-shall-file-10-copies
of such-nformation-with-theVillage-Clerk-at-least-four-working-days-before the
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V. Public Participation and Comment

b:a. Importance of Citizen Input. The Council recognizes the moortant*

right of all citizens to express their opmlonsg%ﬁﬁéoperatmn of Village *
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government and matters before the Cou siE%furthermore the Council
recognizes the need L0} conduct orderly &F
&b. 3
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Drme at the beginning and the
orum qiving citizens the ability to address

'omplete a aau.ament card as indicated above, and

[ 0 Vlllane business and be addressed to the
andenot to any particular_council member. All
reflected in the record of the meeting. Council shall
onding or reacting to the comments, and if some action
Courngll shall direct the Village Manager to attend to the
‘eporf back to the Council at a future date, if warranted.

mindies ie,é— the extended presentation must appear on an Agenda. A
reqgest for an extended presentation shall be made through the Village
Manaqers office_ and shall include the following: The requester's name
and address, whether the requester is a resident of the Village, whether
the requester is presenting on behalf of a group or other individuals and,
if so, the identity of the group or individual on whose behalf the requestor
is presenting, and a brief outline of the presentation. To be placed on an
Agenda, the request for an extended presentation must be received by
the Village Manager no later than seven (7) business days prior to the
meeting at which the requester wishes to speak. The maximum amount

11



of time provided for an extended presentation during public forum is
fifteen (15) minutes

e. Meeting Decorum. [No_slanderous, negative personal_remarks, or+-..--

disruptive behavior _shall be allowed. The Mayor may turn off the
microphone at any time the Mayor feels that these guidelines or rules of
order are being violated. Citizens may be removed from the meeting,
and Council may ban violators from speaking at future meetings
pursuant to a majority vote. Permission to lift the ban may be granted by
a majority vote of the Council.
b.f. Signs, Placards. Banners. For public saféty purposes, no signs or
placards will be permitted at meetings if g;gég@ ns are mounted on sticks,
posts, poles, or similar_structures. Afgotheﬁ signs shall not disrupt
meetings or interfere with the visuakfights of oth

VI. Rules of Debate, Motions.
a. Presidinq Officer __The Presidi

=r of Council has a right to speak
shall be regoqnlzed by the Presiding Officer.
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ccurréﬁf'as a right to call immediate attention to the matter
: pomfoforder The Presiding Officer shall decidedetermine
order, subject to the right of any member to appeal to the

e. Motion to Reconsider. An action of the Council may be reconsidereds
at the same meeting or the very next reqular meeting of the Council. A
motion to reconsider may only be made by a member who voted on the
prevailing side of the guestion, and is debatable. A motion to reconsider
shall not be entertained: (1) if the approved action has been partially or
fully carried out; (2) if the motion concerns a contract, when the party to
the contract has been notified of the outcome; or (3) if the vote has

12
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caused something to be done that is impossible to undo. Adoption of a
motion to reconsider shall rescind the original action: therefore a new
motion, second, and vote is required to take formal action on the item, if
desired, and may take place at a future meeting. If a timely motion to
reconsider is not raised, yet a Councilmember would like to revisit an
issue, that issue may be placed on a future agenda provided that: (1)
new relevant information has been discovered that if known at the time
of the original vote could have Droduced a different outcome; (2} the

(3) none of the instances set forth abo
motlon to reconsider.

date to continue the dlscussmn,jﬁhen Dosiponlnq
hearing, a time and date cer A should where practic

=Any Councilmember may

the motion beinq considered.

ti The manner in which voting on a motion takes place shall
enable the Village Clerk to ascertain the individual vote of all
Councilmembers present and voting on the matter. All Councilmembers
shall vote on any issue that comes before the Council, if they are present
at the dais or otherwise able to cast the vote, unless they have a voting
conflict as defined in Florida Statutes.

. Voting Conflict. No Councilmember shall vote on a matter when the

Councilmember has a voting conflict pursuant to Sections 112.3143 or
286.012, Florida Statutes or Section 2-443 of the Palm Beach County

13
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Code of Ethics. Furthermore, in accordance with Palm Beach County's
Code of Ethics, any Councilmember with a conflict shall not participate
in_the discussion of the item. The abstaining member shall remove
himselffherself from the room during the discussion of and voting on the
item, and shall comply with the requirements of state law, as applicable,
including the filing of Form 8B "Memorandum of Voting Conflict” with the
Village Clerk within 10 days of the meeting at which the conflict was
declared. A copy of Form 8B shall also be filed with the Palm Beach
County Commission on Ethics.
c. Vote Change. Any Councilmember may chénge his or her vote before
the next item is called for consideration
a.d. Tie Vote. A tie vote shall result in tHg the motion; however,
there is no prevailing side for the g&rgose of a t@‘gpn to Reconsider.
lany Councilmember may, at ther next reqular meeting and with approval
by a majority of the Council, request that the item be placed on a future

agenda for consideration. ‘“ . _,v""’Commented [AD2]: Check against motion for

. . reconsideration.
Vill. Construction, Suspension_and U ION—AND—Amendment of
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42— Callto-Order—Fhe-freetings-of-the-Coungil-shall-be called-to-order by the
Presiding Officer.

43—Presewaﬂen—e#0rde#¥heu%s*dmg@£ﬁee%shaﬂaresewe—erdepand
decorumprev M
%nﬁnemembe&&mﬁebat&t&ﬂ%q&es&emder—dmeussnen
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4.5—Voting—The-mannerin-which-voting-on-a-metion-takes-place-shall-enable
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w;tnesses—whe—w&sh—te—tes#y—shaﬂ—ﬂ;st—be—swem—and—shalt be—subject—te—cross
exammaﬂen%w—mwm%&&aﬂmmwshemeeﬂduemm

- Ats—fre e—public——Pelitioner—and—interested
Feppesema&ves#pe;sens—may—emss—exammeqhe—membem—GHhe—pubhe
immediately-aftertheir comments-are-made-
16-Final-arguments-by-Petitionerand-interested-representatives/-persons:
47-Final-questions—frem—Village—Council-and/or—Village—Atterney—GClose—of
evidenee:
Q&Dehbemﬂensﬁandﬁmpeam%m%&ggunmqhwﬂag&@euﬁenﬂay

adjourn-the
requesHheMHage—Aﬁemeyfwepamﬁ}d—bmg—bask—feﬁemwéemhemw
order-based-on-their-deliberations—The Village-Council-may-move-approval
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and-ordenial-withoutany-further-delay-

Unless-granied-additionaHime-by-a-vote-of-the-majedityoftheVillage-Ceunsik
Pmsentahen&shalkbe#amﬂe%%mmutes—fer—pe%eﬁeps—%—mmutes—FeHhese

menis—by
members-of-the-public~with-cress-examination-o-members-ei-thepublic-imited-obwo
minuies-per-examiner—Final-arguments-shall-be-limited-to-5-minutes. Petitioners-or

interested-parties-wishing-to-include-dosumentary-evidence-orandiorwritten-argument-to
atlen—mth—th_e—wlage—elepkﬂa{—least
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d vilbbe-givento-those-persens
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I%—Maaner—ei-Addressmg—ttw—Geunml——énmeuHmit——Eﬂaeh—peren
aédressmg#ae@eunm#shal#aap%he-mmmpheae—sh&ﬂ—w—m&er ~her-name-and
ble-tone-af-vaice
%%%Mmasﬁwﬂm;m%mdém@%meﬂ%mﬁhamﬁ%
to-three-(3)-minutes-Allremarks-shall-pertain-to-Village-business-and-shall-be-addressed
to-the-GCouncil-as-a-body—and-nette-any-member-thereof—The-person's-comments-will
be-reflected-in-the-recerd-ef-tha-mesting—The-Council-shall-refrain-from-any-immediate
response-orreaction-to-the-comments—During-the-Council's-comments-if-a-response-or
action-is-warranted-they-will-directthe-Manager-to-attend-te-the situation-and-repor-bask
to-the-Counci-at-a-frtura-date:
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F10—Meeting-Decorum—The-Mayormay-turn-off- the-microphone-at-the-pedium
atany-time-he/shefeels-these-guidelines-orrules-oforderare-beingviclated—Further-the
Ceuncil-may-ban-viclaters-of-meeting-procedures-from-speaking-at-future-meetings:
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